CITY OF COLUMBUS, OHIO

SUPPLEMENT 1002
ARCHIVING OF SHOP DRAWINGS

October 31, 2011

Archive Item 513 and 515 structural member shop drawings on digital media storage devices
(CD or DVD). Furnish a separate storage device (a CD/DVD in its own hard plastic cover) for
each bridge with all information and all shop drawings that apply. If the details shown on a shop
drawing apply to more than one bridge, furnish a copy of that drawing in each bridge storage
device. Include on each storage device a TIFF or PDF file which indexes the details shown on
each shop drawing sheet.

Archive shop drawings using the Tagged Image File Format (TIFF) using Group 4 compression
and a minimum of 200 dpi. Create a separate TIFF file for each shop drawing sheet. Name each
file using the Bridge Name followed by an underscore and the actual shop drawing sheet number
in the file name. Archived shop drawings should include both the Contractor’s acceptance and
the Engineer’s seal.

Example: Bridge Name: High Street over NS Railroad
SFN: 1234567

Fabrication Shop Drawing General Note Sheet GN1
File name would be: High Street over NS Railroad_ GN1.TIF

Affix a permanent typed label to each storage device (CD/DVD) and its hard plastic cover with a
minimum of the following information: county, bridge number, structural file number, project
number, fabricator, and fabrication shop location.

Bridge Name: High
Street over NS Railroad
SFN: 1234567
Project No.: (6 +6)
#iHt Dr. E

O

Acme Steel Fabrication Co.
Columbus, Ohio

Example Label Format




